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Health and Safety Unit
	Risk Assessment

	Building
	
	Date of Risk Assessment
	

	School/Service Department
	
	Assessment carried out by
	

	Location
	
	Signed
	

	Activity
	
	Persons consulted during the Risk Assessment
	

	STEP 1

What are the Hazards?

Spot hazards by

· Walking around the workplace

· Speaking to employees

· Checking manufacturers instructions
	

	STEP 2

Who might be harmed and how?

Identify groups of people.

Staff and students are obvious, but please remember

· Some staff/students have particular needs

· People who may not be present all the time

· Members of the public

· How your work affects others if you share a workplace
	

	STEP 3 (a)

What are you already doing?

What is already in place to reduce the likelihood of harm, or to make any harm less serious
	

	STEP 3 (b)

What further action is needed?

Compare what you are already doing with good practice.  If there is a gap, please list what needs to be done.


	

	STEP 4

How will you put the assessment into action?

Please remember to prioritise.  Deal with the hazards that are high risk and have serious consequences first


	


Review as necessitated by changes.
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