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Student Groups are a method for grouping Students into areas of common characteristics. These groups can then be used throughout the system to aid with processing.
Student Groups are set up on request by PLN through Helpdesk. This is because there is security setting attached, which allows for potentially sensitive groups to be set up and used by specific departments.
Adding Students to Groups
Navigation: Main Menu>Records & Enrolment>Career & Programme Information>Student Groups
· Search for the student that is to be placed into a Group
· Enter the Academic Institution
· Select the required Student Group from the Look Up – only those groups that you have security access to will be visable.
· Enter the Effective date. This is the date that the student becomes part of the group
· Enter Comments as required
· Save
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Removing Students from Groups
Navigation: Main Menu>Records & Enrolment>Career & Programme Information>Student Groups
· Search for the student
· Enter the Academic Institution
· Select the required Student Group from the Look Up – only those groups that you have security access to will be visible.
· Click the Effective Dated ‘Add a Row’ button – this is the lower set of buttons.
· Enter the Effective date. This is the date that the student leaves the Group
· Change the status date to Inactive
· Enter Comments as required
· Save
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Changing a Group
If you need to change the group that a student is a member of, you need to end date the old group and add the new one.
[image: ]Follow section 2 first to end date the first group and then follow section 1 to add the new group – but PLEASE NOTE, you must Add a Row, the higher level in order to add the new Group.





Viewing All Students in a Group
Navigation: Main Menu>Records & Enrolment>Career & Programme Information>View Student Groups by Student
· Enter the Academic Institution
· Enter the Student Group that you wish to view
· Click Search
· Change the Parameters if required
· Click ‘Get Results’
· The students that belong  to that Group are now displayed.
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Knowing Myself

Students It may sound a bit strange but you may not be aware of or understand how different
Careers, Jobs and factors affect your leaming, performance and progress. You may also not understand how
PI; it

acements you come across to other people and how this affects their judgement of you. Self
Knowing Myself knowledge is a pre-requisite for positive change, development and achieving your goals
My e-Portfolio

As this section of the WoW website develops over the coming weeks, it will aim to provide

Graduate Skills you with both the knowledge and tools required to ‘know yourseif

‘WoW Skills
I the meantime below is a summary of the areas the "Knowing Myself section of the

The Graduate
Development Centre WoW site will cover;

Upcoming Events

About me / Self-Awareness

Reflection
Learning Styles and Guidance

Sign-up for WoW

Feedback + Personal Development Planning (PDP) and Goal Settin
Policies + Self lianagement

Key Career & Planning Milestones
Contact information

If you wish to leam more about how LJMU can assist you please contact the Graduate development Centre at
GDC@LIMU ac uk or telephone 0151 231 8099

”
A degree alone
is not enough.
Employers value
skills such as
communication,
‘team-working
and problem
solving. Job

demonstrate
that they have
these skills will
have a real
advantage.

T





image2.png
Student Groups

Steven Critchley 325174 [}
*Academic Institution: LUNNEN Liverpool JMU

“Student Group: o001 @, 20197 412012 A4 Rules

“Effective Date: 25092012 [§ -staws: e -

Comments

Last Update DaterTime: Updated By: Type:





image3.png
Student Groups
Jezebel 17954 [

Liverpool JMU

20197 -Alt 2012 A Rules

“Erectie Date: ootz 6 sas naowe

Last Update Date/Time: Updated By: Type:





image4.png
Student Groups

Jezebel 17954

“Student Group: [T

Last Update Date/Time: Updated By: Type:





