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This document details the steps that need to be followed in order to process students using Student Groups.
Processing using Students Groups provide the following benefits:
1) Students can be viewed in SIS by cohort
2) Students can be progressed by cohort
3) Assessment Board Reports can be generated by Student Group which takes less time to run and will only display those students in the group.
This guide should be used in association with the Quick Guide: Student Groups, which details how to place students into Groups and how to maintain the record.
Staff are encouraged to name the groups themselves. Set up for the groups will be done by the Business Support Office. Staff are then able to add students to the group. This can be done on an individual student by student basis or by a system query or external file.
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Navigation: Main Menu>Records and Enrolment>Term Processing>End of Term Processing>Run Academic Standing Process
· Add a new Value – the code you use should include at least the Prog code and maybe the date e.g. 22057_250812
· Institution – JMU
· Career 
· Term 
· Academic Programme
· Emplid – Student ID, use this when running the process to process individual students 
· Enrolment Action Reason – COMP, this allows Compensation to be applied automatically
· Calculate Academic Standing – Click the Checkbox to enter a tick, this creates a Progression Status for students on that Programme
· Look at Previous Status Previous Term – Leave unchecked
· Date – change to today’s date
· Add a row to run multiple students or Programmes

Enter the Student Group Detail
· Institution – JMU
· Group Name – This is the Student Group Code
· Save
· Click Run, then ok to submit the process
· Click the Process Monitor link, when ‘successfully posted’ the reports are complete.

The process will calculate the progression status of students based on the number of credits they have achieved and display the result on the Term History pages:
Main Menu>Records & Enrolment>Student Term Information>Term History>Progression Tab
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All the Assessment Board reports now have a new parameter when opening the report, it is called Student Group and the Student Group ID should be used as the parameter value.
This will ensure that ONLY those students in the Student Group are shown in the report.
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Knowing Myself

Students It may sound a bit strange but you may not be aware of or understand how different
Careers, Jobs and factors affect your leaming, performance and progress. You may also not understand how
PI; it

acements you come across to other people and how this affects their judgement of you. Self
Knowing Myself knowledge is a pre-requisite for positive change, development and achieving your goals
My e-Portfolio

As this section of the WoW website develops over the coming weeks, it will aim to provide

Graduate Skills you with both the knowledge and tools required to ‘know yourseif

‘WoW Skills
I the meantime below is a summary of the areas the "Knowing Myself section of the

The Graduate
Development Centre WoW site will cover;

Upcoming Events

About me / Self-Awareness

Reflection
Learning Styles and Guidance

Sign-up for WoW

Feedback + Personal Development Planning (PDP) and Goal Settin
Policies + Self lianagement

Key Career & Planning Milestones
Contact information

If you wish to leam more about how LJMU can assist you please contact the Graduate development Centre at
GDC@LIMU ac uk or telephone 0151 231 8099

”
A degree alone
is not enough.
Employers value
skills such as
communication,
‘team-working
and problem
solving. Job

demonstrate
that they have
these skills will
have a real
advantage.
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